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Exercise 1: Is a reference needed?

Tick whether a reference is needed or not in the following situations:

	Situation
	Yes
	No

	When quoting something directly from a website
	
	

	When using statistics or other data that is freely available from a reference book
	
	

	When summarising the cause of past events, where there is agreement by most commentators on cause and effect
	
	

	When paraphrasing a definition found on a website, where no writer, editor or author’s name is found
	
	

	When summarising the ideas of a particular author, which have been paraphrased by another person – e.g. when author A paraphrases what author B has said
	
	

	When summarising in your concluding paragraph what you discussed and referenced earlier in your text
	
	

	When including photographs or graphics that are freely available on the Internet, where no named photographer or initiator is shown
	
	

	When paraphrasing an idea you have read that you feel makes an important contribution to the points made in your assignment
	
	





















Exercise 2: “I didn’t cite the source because….”

Below are six statements that might be made by a student for not citing and referencing a particular source in an assignment. Imagine that you are a tutor and match the likely response to the statement.

	Statements
“I didn’t cite the source because…”
	Response Number:

	…I listed all the sources in the reference list instead
	

	…I found this theory on Wikipedia; anyone can contribute to that and no author is named
	

	…The statistics were taken from a Government website – it is there for the whole world to see
	

	…It just gave me ideas to use in my assignment; I changed most of the words in the article to my own
	

	…It was from the lecture slides; everyone in the class has a copy
	

	…No author or writer’s name was shown on the website
	



Tutor responses
Match each of the previous statements with the appropriate tutor response from the list below:

1. If no named author or writer is shown, you should cite and reference the name of the originator of the source. This can be the name of an organisation.
2. Readers need to match in-text citations with the full details of sources in a list of references. This enables readers to find and use the sources for themselves.
3. The source of all data must be fully cited and referenced, even if they are openly accessible.
4. It is advisable to use academic sources (e.g. textbooks and journal articles) wherever possible. Primary sources, in this example, the original theory should be used as secondary sources may not be reliable. If you do use a secondary source it must be properly cited and referenced.
5. Any source that has made a significant contribution to your assignment must be fully cited and referenced. By doing this you acknowledge the part that the other person has played in the development of your own ideas (rather than claiming the ideas are all original and your own).
6. This came from work produced by someone else, not by you, and so must be acknowledged. It also contributes to the reader’s understanding of terms you have used in your assignment and so needs to be properly referenced.


Exercise 3

Write a reference list for the five different sources attached
1. Book with one author
2. Book with more than one author
3. On line journal article from UTas Library 
4. On line journal article from EBSCOhost
5. Webpage from website

Reference List

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________






PLAGIARISM

Plagiarism is the practice of knowingly using another person’s work and claiming it, directly or indirectly, as your own.

Exercise:  Is it Plagiarism?
Which of these scenarios do you think would be regarded as plagiarism by most universities in Australia and China? Tick either ‘Yes’ or ‘No’.
			               
	1. You see a useful article in a newspaper that will be helpful in your assignment. You copy 40 per cent of the words from this source, and substitute 60 per cent of your own words. You don’t include a citation or reference, as the journalist or writer’s name is not shown.
	Yes     

	No

	2. You summarise a point taken from a Unit handout that presents an overview of the work of others. You do not reference the handout, as it is just for the limited use of the students doing your course.
	Yes     

	No

	3. You are part of a study group of six students.  An individual essay assignment has been set by a tutor. Each member of the group researches and writes a section of the essay. The work is collated and written by one student and all the group members individually submit this collective and collated work.
	Yes
	No

	4. You include the expression ‘Children should be seen and not heard’ in your essay without a reference to a source. 
	Yes     

	No

	5. You overhear a conversation between two students, both known to you, discussing a subject of interest to you for an assignment you have to write. One student makes some interesting points which
you make a note of  and later use the unreferenced ideas in your assignment.
	Yes     

	No

	6. Your command of written English is not as good as you would like it to be.  So you explain to another student what you want to say in an essay – all your own ideas - and that student writes it for you, and you then submit it.  
	Yes     

	No











Sources for Referencing Exercise 3
Book with one author
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Book with two authors
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Online journal article from UTas Library
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Online journal article from EBECOhost
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Website home page
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Abstract: Theory suggests that performance pay (PP) can align employees' interests with
those of the employer and attract high-ability workers and incentivise effort but that it
may be less effective in the public sector. However, empirical evidence on its
incidence and effects is largely confined to the private sector. We find that half the 20
percentage point gap in PP incidence in Britain between the public and private
sectors is accounted for by differences in occupational composition. The gap falls to 8
percentage points when 'matching' employees in both sectors on their demographic
and job characteristics. PP is linked to positive job attitudes among private sector
employees, but not among observationally equivalent public sector employees.
Eurthermore, PP is negatively correlated with workplace performance in the public
sector. These findings raise important questions about public policies promoting PP in
the public sector. [ABSTRACT FROM AUTHOR]

Copyright of Human Resource Management Journal is the property of Wiley-
Blackwell and its content may not be copied or emailed to multiple sites or posted to a
listserv without the copyright holder's express written permission. However, users

may print, download, or email articles for individual use. This abstract may be
abridged. No warranty is given about the accuracy of the copy. Users should refer to
the original published version of the material for the full abstract. (Copyright applies to
all Abstracts.)
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Over the past few years, there has been a surge of interest in pay for
performance. One by-product of this trend is that more HR executives are
placing pay-for-performance technologies—systems that successfully automate
and link compensation management with employee performance management
—at the top of their priority list. The attraction is clear: Individuals benefit from
enhanced rewards, and organizations benefit from the cumulative boost in
performance. However, establishing pay for performance effectively has always
been the hard part. An effective pay-for-performance strategy requires that
two processes—compensation management and performance management—
not only function well separately but also operate together in an integrated
way. Compensation management cannot fully realize its potential without
accurate assessments of individual employee performance— assessments that
properly come from a performance management system—and performance
management cannot fully realize its potential without a well-administered
compensation system.

Lynn Summers . Integrated Pay for Performance: The High-Tech Marriage of
Compensation Management and Performance Management . Compensation and
Benefits Review, Volume 37, Number 1 (January 2005), pp. 18-25,
<http://ejournals.ebsco.com/direct.asp?ArticleID=4FE7B0372EA91C4121CA>
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